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Introduction 
 
Eardisley Church of England Primary School is a warm, friendly and inclusive school, steeped in 
Christian values. As a Voluntary Controlled primary school, we offer a Christian, values-based 
foundation to welcome and serve children and their families of faith or no faith. 
 
This policy has been made in accordance with the School Admissions Code (2021), Sex 
Discrimination Act, the Race Relations Act, the Human Rights Act 1995 and 2006 and the Equality 
Act 2006. The implementation of this policy will be administered fairly and impartially. 
 
 
 
Date of Admission 
 
Children reach compulsory school age at the beginning of the term following their 5th birthday but 
schools must provide for the admission of all children in the September following their fourth 
birthday. Most children in Herefordshire, however, start school at least a term earlier than the law 
requires. 
 
 
 
Admissions 
 
The Local Authority operates a timetabled co-ordinated admissions procedure for all primary 
schools in line with Government legislation. Applications can usually be made between September 
and January in the academic year prior to the September when your child will start school.  School 
place offers are made in April. The LA co-ordinates the admissions process on behalf of the 
school according to the scheme published in their Admissions Booklet for that year – but it is still 
the Governing Body for this school which will allocate the available places in line with this policy. 
 

Please apply online at 
https://www.herefordshire.gov.uk/info/200144/schools_and_education/251/primary_school
_admissions. Once you have applied, you will automatically receive an email receipt.  

If you do not have the facility to apply online, please contact the Local Authority office to request a 
paper application. It is your responsibility to ensure your paper application form reaches the Local 
Authority office.  

It should be noted that pupils whose Education, Health and Care plan (EHCP) names the school, 
will be admitted regardless of PAN or over-subscription criteria. 
 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1001050/School_admissions_code_2021.pdf
https://www.herefordshire.gov.uk/info/200144/schools_and_education/251/primary_school_admissions
https://www.herefordshire.gov.uk/info/200144/schools_and_education/251/primary_school_admissions


What happens if the school is oversubscribed? 
 
Every school has a limit set for admissions during the year in accordance with the Education 
Reform Act 1988.  This is called the Published Admissions Number (PAN).  For Eardisley CE 
Primary School a limit of 15 places has been set for the Reception group.  This is set by 
Herefordshire Council. However, if the number of applications exceeds the PAN for any one year 
group, the following criteria will be applied. When there are more applications than places, in a 
voluntary controlled school, children are admitted on the basis of the published policy listed in 
Appendix A at the end of this policy. 
 
 
 
Option for Part-Time Attendance 
 
Children starting at Eardisley CE Primary School normally begin on a fulltime basis. If parents 
prefer, however, they can request that their child attends on a part-time basis until the child 
reaches compulsory school age. In some circumstances, it may be that an initial part-time 
attendance is advisable until the child is of compulsory school age. 
 
 
 
Option for Delayed Entry 
 
The law does not require a child to start school until the start of the term following their fifth 
birthday. The date compulsory school age is reached is determined by dates set by the Secretary 
of State for the autumn, spring and summer terms. These dates are 31 August, 31 December and 
31 March. Therefore, parents are not obliged to take up the offer of a place in September and they 
can delay the admission until the beginning of the spring or summer term in the term after the 
child’s fifth birthday. 
 
 
 
Deferred Entry – Summer Born Children 
 
Parents are not obliged to take up places for their children any earlier than the law requires (i.e. 
currently from the term following their 5th birthday.) Schools cannot require children to start sooner 
than parents wish. If parents do wish to defer taking up a place for their child, they are strongly 
advised to discuss the matter first with the school or with the Pupil Admissions Office, and parents 
must apply by the closing date for applications (see council website for current date). Parents who 
have applied for and have been allocated a place for a particular school have every right to wait 
until the term specified in the Council’s standard admissions policy or until compulsory school age.  
 
However, there could be complications for pupils with birthdays between 1 May and 31 August, as 
the term for compulsory admission would be in September at the start of the following school year. 
In the case of a summer born child, therefore, the admission would normally be directly into Year 1 
(i.e. missing the Reception class) in order to keep the child in his/her year group, but the school 
may not be able to guarantee a place if the class group had already reached its Published 
Admission Number (PAN).  
 
 
 
 
 
 
 



In-Year Applications 
 
If parents wish to transfer their child to Eardisley CE Primary School from another school, the 
matter will need to be discussed with the Head teacher of the pupil’s present school in the first 
instance. If it is then decided to make a formal request for transfer, this request should be made in 
writing using the standard Local Authority In-Year transfer form. 
Within the school’s admission limits of 15 pupils per year group, the allocation of places which 
become available during the year will be made on the basis of the Oversubscription Criteria 
(above) but bearing in mind that mixed age classes exist at our school, it may be possible to be 
flexible if a particular year group only has very few children. The Governors may refuse an in-year 
admission where the admission of another child would prejudice the provision of efficient 
education or efficient use of resources.  
 
 
 
Visits to School  
Visits to school by prospective parents and pupils are strongly encouraged. If parents wish to look 
around the school, and meet with the Head teacher and staff before making a decision, 
appointments can be made through the school office. We warmly welcome you. 
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